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Pennsylvania State Fire Academy 
1150 Riverside Drive 

Lewistown, PA 17044-1979 
(717) 248 1115 In PA: 1 800 459 4096 FAX (717) 248 3580 

 

����

Seminar Approval Request 
�
INSTRUCTIONS: Please type or print desired information. If more space is needed, attach 8.5” x 11” 
paper, referring to the item to which the information applies. Return to the State Fire Academy at the 
above address, attention Rita Wessel, Curriculum Specialist. A reply will be sent within 10 business days 
of receipt. REQUESTS MUST ARRIVE AT THE SFA NO LESS THAN 30 CALENDAR DAYS 
PRIOR TO THE DATE(S) OF THE SEMINAR. Requests arriving later than 30 days, or arriving without 
complete information as requested WILL BE REJECTED. 
�

1. Sponsor: ____________________________________________________________ 

2. Address: _____________________________________________________________ 

3. Contact Person(s) _____________________________________________________ 

4. Telephone: Day_________________________ Night:________________________ 

5. e-mail:_______________________________________________ 

6. Seminar Title:________________________________________________________ 

7. Location (Include building, street, city/town, and county): 

____________________________________________________________________ 

8. Date(s)to be held: (See important note above): _____________________________ 

9. Times: From: ___________ AM/PM to ___________ AM/PM  
10. Seminar Length  

(Student contact time not including lunch or breaks – 4 hour minimum): _____ hours 
 
11. Anticipated Attendance: __________ persons. 

12. Will certificates be issued? _____ Are SFA Certificates of Training requested? _____ 

13. Attendance Fee charged? _____ If “yes”, amount:  $________ 
14. Speaker(s) (List all):  

____________________________________________________________________ 

15. Speaker(s) Home or Business Telephone Number: ___________________________ 

16. Speaker(s) e-mail (if available): __________________________________________

�



Pennsylvania State Fire Academy Seminar Approval Request Page 2 

17. Briefly (but completely) describe the speaker(s) qualifications to present the 

topic:______________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

________________________________________________ 

18. Seminar Goals/Objectives; What will this seminar accomplish for the attendee? 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_______________________________________________ 

19. Seminar Content (Briefly describe and specific subject areas to be covered): 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_______________________________________________ 

I attest that the information in this request is true and accurate. My organization agrees to conduct this 
seminar in compliance with the State Fire Academy Seminar Recognition Policy. 
 
______________________ __________________________________________________ 
Date    Signature 
    
    __________________________________________________ 

   Printed name and title 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 

STATE FIRE ACADEMY USE ONLY 
 
Date Received: _____________  Circulation (return to Curriculum Specialist– initial and date):  

Field Supervisor: ____________ Administrator______________  

Approved ____ Disapproved (give reason):_____________________________________ 

Curriculum Specialist Signature & Date________________________________________ 

Date referred to Admin/Clerical for Response: __________________ 

Date responded to_________________ 

Seminar Recognition Number Assigned: __________________ 


